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1. O6mue nonoxenns

HGHL}O HAHHOTO HOHO)K@HI/IH SABJIS@TCA  3aImMuTa IEPCOHAITBHBIX JaHHBIX

PaboOTHHUKOB OT HECaHKIMOHMPOBAHHOTO NOCTYIIA, HEIIPaBOMEPHOI'0 UX HCIOJIB30BAHUS K
YTparsl.

Hacrosimee IMonosxkenne paspaboTaHo Ha ocHOBaHMH cTatej Koncturymuu PO,
TpynoBoro kopekca P®, Komekca PD of AIMUHUCTPATUBHEIX MTpaBOHAPYILIEHHSIX,
I'paxnmanckoro Komekca P®, Yroxosuoro Konekca P®, a taxxe Denepansroro 3akona «O6
HHpOopMary, HH(QOpMaTH3AMHY 1 3amHTe HHpOpMarmmy».

Iepconansusie  mammpie  orHoCsTCH K KareropHH  KOH(HAeHUHAbHO
uHOpMaLHH.

Hacrosuee TTonoxenue YTBCPXKIACTCA W BBOAUTCH B NeHCTBHE IOPHUKa30M
AMPEKTOPA U SIBISIETCS 0GS3ATENBHBIM TS HCIIONHEHs BCEMH PAOOTHHKAMH, HMEONMMU

AOCTYIl K IIepCOHANbHBIM NAHHEIM COTPYAHHKOB 1 obyuaomuxcs MBY JIO CIU
«Jlermomn».

B Tlonoxennu UCIOJIE3YIOTCA ClIE/IYIOILHE TEPMUHEL 1 OIIpeieNIeHHS;

Broxuposanue NEPCOHANBHBIX  danipiX —  BpeMeHHOe Ipekpamenue  cbopa,
CHCTEMATH3AIlMH, HAKOTLIEHHNS, HMCTOJIE30BAHNS, PAaCIPOCTPAHECHHS MEPCOHANBHBIX IAHHEBIX, B
TOM YHCJIe MX Nepeiayn,

Henonesosanue nepconanshix danmvix — neificTBus (oneparmu) ¢ mepcoHANbHBIMU
A4HHBIMH, COBEpIIAEMBIE B LENAX MPUHATHS PEIICHHH HIIH COBEPIICHHS HMHBIX JelicTeuii,
TIOpOXNAIOIKNX IOPHAHYECKHE TOCTECTBHS B OTHOLICHIH CyOBeKTa IepcoHaTbHBIX JaHHEIX
WM JIpyruX JIMI, THOO HHEIM o6pazom 3aTparuBalOWIMX NpaBa W CBOOOIL! CyObekTa
[IEPCOHATIBHBIX JAHHBIX WITK APYTHX JIHIL.

Hugpopmayuonnas cucmena nepcoHanvrblx danmwbix — UHPOPMALHOHHAS! CHUCTeMa,
NpeAcTaBIstomas co00H COBOKYMHOCTS HEPCOHANBHBIX NAaHHBIX, COAEPXKAIIMXCS B Gaze
AAHHBIX, & TakKe HHOOPMALMOHHBIX TEXHOIOIHI K TEXHIUIECKUX CPEJCTB, TIO3BOJISIOIIHX
OCYIIECTBIATE  00pabOTKY TakuX INepCOHATHLHEIX AaHHBIX C WCIIONb3OBAHUEM CpeCTB
ABTOMaTH3ALMH HITH 0€3 HCI0Ib30BaHM TAKHX CPEZCTB.

Kongudenyuansuocmn NEPCOHANbHbIX | OaHHbIX — 0043aTeNbHOE s cobImonenns
OTICPATOPOM MM WHBIM IIOTYYHBLIMM TOCTYIT K HEPCOHATBHBIM TAHHBIM JTHI[OM TpeGoBaHue
HE JOMyCKaTh MX pacupocTpaHeHHs 6e3 CornacHs CyObeKTa NepCOHANBHBIX NAHHBIX WITH
HaIINIHs HHOTO 3aKOHHOI0 OCHOBAHHS.

Obesnuuusanue  nepconanvuex  damuneiy — JCHUCTBHA, B pe3ylbTare KOTOPBIX
HEBOSMOXXHO OTIPENENHTE NPHHAIIIEKHOCTE HEPCOHANBHBIX JAHHBIX KOHKPETHOMY CyOBeKTy
NEePCOHANBLHEIX JAHHEIX.

Obwedocmynnvie NepcoHanereie  daHHvie — TIepCOHANLHEIE JaHHBIE, OCTYH
HEOTPaHMYCHHOI0 KPyra JIMI[ K KOTOPBIM TIpeI0CTARICH ¢ COIrTacHs CyOBheKTa MepCoHaNBHBIX
AQHHBIX MM Ha KOTOpPBlE B  COOTBETCTBUH denepansHEIME  3aKoHaMu
HE paclipocTpansieTcs TpeGoBatue cobmoneHus KOHOUIEHIHATLHOCTH,

Obpabomka nepconanshox dannore — JeticteuA (orepanuu) c NIePCOHANbHEIMH
AaHHBIMM, BKIIOYas c6op, CHCTEMATH3alHIO, HAKOMUIEHWe, XpaHeHHe, yTOUYHEHHe
(oOHOBNEHHE, M3MEHEHHE), HCIIONB30BAHME, pacnpoctpanenue (B ToM wmcie nepegayay),
obesnnunBanme, 610KupoBanye, YHHYTOXXEHHUE M€PCOHAIBLHBIX JaHHbIX.



Hepconanvhovie dannpie — mobas  HHpopMarus, OTHOCAINASCA K OIpeelcHHOMY
HIIH ONPENIeNACMOMY Ha OCHOBAHHM Takofi uHbopMmaImn (pusuyeckomy nmy (cy6bexry
[IEPCOHANLHEIX JIAHHBIX), B TOM uYmcie ero amMuIHs, UMS, OTYecTBO (mpy  Hamwamy),
TOX, Mecsl, 4HCIO W MecTo POXAeHus, alpec, cemeliHoe, conualbHoe, HUMYILECTBEHHOE
onoxeHne, obpazosanme, npodeccus, 10XoEl, Apyras undopmarmus.

Pacnpocmpanenue NEPCOHANbHBIX OanHbix — JeficTBHS, HallpaBICHHbIE Ha mepenaqy
[IEPCOHANTBHBIX TAHHBIX OTIPEACICHHOMY KpYTy MHIL (Hepefada mepcoHabHbx JAHHBIX) UK
Ha  OSHAKOMIIEHHE C NEePCOHATBHBIMH  JAHHEIMK HEOrpaHHYEHHOr0  Kpyra Jim,
B TOM Hycie o0HApOI0BaHKe IepCORATBHEIX AAAHHBIX B CPEACTBAX MaCCOBOI HH(MOpMALHH,
pasmelieHue B HHq)opMauHOHHo—TeneKOMmyHHKauHOHHLIX CEeTAX MM IIPeAoCTaBlECHHE
AOCTYNa K MEPCOHANBLHBIM JAHHBIM KAKHM-ITHO0 HHEIM crnocoGom.

Vuuumooicenue NEPCOHANbHBIX  OanHblX — peficTBus, B Pe3ylbTaTe KOTOPHIX
HEBOSMOXHO BOCCTAHOBHTB COJlepXKamHe NEPCOHATBHBIX NAHHBIX B HH(OPMALHOHHON
CHCTEME NIEPCOHANBHBIX JAHHBIX HIH B PE3yJIbTaTe KOTOPBIX YHHYTOXAIOTCS MaTEpHABHEIE
HOCUTENH TIEPCOHAIBHBIX JTAHHBIX.,

2. Ilonsitie u cocTap NEePCOHANBHBIX JAHHBIX
IlepcoHanbhele  pammbre paboTHMKa W obyuaromerocs - unpopManus,
HeoOXomMMas paBoTONaTeNio B B3N C TPYAOBLIMH OTHOWIEHHMAMH H KaCAKOILHECs
KOHKPETHOT'0 pabOTHHKA U TpeHepa-npenonaBaress, paboTHUKA METOINYECKHX CIIyk0 mna
OCYIIECTBICHUS  y4eOHO-TPEHHPOBOYHOH K COPCBHOBATENPHOH  mesTensHocTH. [lof
uHpOpManHelt o paGoTHIKax 1 O0YHaIOIIMXCSt TOHUMAIOTCS CBEICHHS O (axrax, cobbITHIX U
00CTOATETBCTBAX HX SKH3HH, TIO3BOJITFOINHE HASHTHOUIIHPOBATE MX JIMYHOCTE,
B cocras nepconansusix nannpix pabOTHHKOB B T.4. BXOIAT:
- AHKCTHble M OHorpaduueckie naHHbIC YKa3aHHbBIE NPU 3aIOJHEHHH pEe3IOME M
aBTOOHOTpadHUECKHX IAHHEIX;
- o0pasosanue;
- CBCICHUS O TPY/OBOM M 06LIeM cTaxe;
- CBEJICHHUS O COCTABE CEMBH;
- NaCTIOPTHbBIE JAHHEIE;
- CBEJICHUs O BOHHCKOM y4JeTe;
- CBEJICHHS 0 3apabOoTHOM niate coTpyaHMKa;
- CBEJICHHSA O COLMANBHBIX JIbIOTAX;
- CHELHAIBHOCTE;
- 3aHMMaeMasl JJOJDKHOCTE;
- HAJIMYHE CyTUMOCTEI;
- aJIPeC MECTa JXHUTENLCTBA,
- TenedoH;
- HH;
~ CHIIC:
WHEIe ceenenns uz JIOKYMEHTOB 00 00pa3s0oBaHHH, MOBEIIICHNIH KBAIM(UKALIHH,
XapaKTepUCTHK NPENbIBICHHBIX PAOOTHHKOM, OTYETHOM JOKYMEHTALMH U T.1,
B cocras nepconansHeix gammsrx OOYHalONINXCsl M UX TIPeJCTABUTENEH B T.4.
BXOZAT;
- baMusust, ums, oT4ecTRO (mpn HamH4um);
- JlaTa ¥ MECTO POXK/ICHUS,



- @lIPeC MeCTOKUTEILCTRA;

- UHH;

- CHWIC;

- Tenedomn;

- JNIEKTPOHHAS II0YTa;

- CBEICHUA M3 JNOKYMEHTOB: CBHIETENBCTBA O POMKICHNH, NACIIOPTa, JOKyMEHTa,
TIOATBEPXKIAOILEr0  POACTBO obywaromerocsi, BocmuTaHHEKOB | KIT ¢ popurensvu
(3aKOHHBIMHK TIPCACTABUTEIIAMH), MEIMLUHHCKOTO 3aKTIOYCHHS O TOMHOCTH JUISL 3aHSITHI
¢uznueckoii KYIBTYPOH M CIIOPTOM, MHBIX MEIMIHHCKAX 3aKMIOYeHUH — B OTHOIIEHHH
obyuarouierocs, HH(pOPMHPOBAHHEIX COMTACHH Ha MeI0CMOTP;

3. O6paboTka MePCOHAJILHBIX JAHHBIX
B uensx obecreuenns TIpaB ¥ CBOOOL Ye/loBeKa M IpakiaHUHA aIMUHUCTPALHS
YIPCXKACHHA W ee TpencTABHTEIH P 00paloTKe INEepCOHANBHBIX AHHBIX 00s13aHEI
cobImonath cieayronme obume TpeGoBanms:

O6pabotka mepconampbHbx ABHHBIX pabOTHHKA MOXET OCYLIeCTBIATLCS
HCKIIIOYUTENBHO B HeNaX obecleveHus COOMIONEHHS 3aKOHOB M HHbBIX HOPMaTHBHBIX
TIPABOBBIX aKTOB, CONEHCTBHS paGOTHHKAM B TPYROYCTpOHCTBE, 06YHCHMI U TIPOABUKEHHK
mo cnyxbe, obecrmeuyeHus nUYHON OesomnacHoCcTH paboTHHKOB, KOHTPOJISL KOJWYECTBA U
Ka4eCTBa BBIIONHIEMOM paboThl H 06ecneyentis COXPaHHOCTH UMYILECTRA.

O6pabotka  mepconanbubx AAHHBIX  YYaIIMXCA  MOXKET  OCYINECTBIATHCS
MCKIIIOYHUTENIBHO B LENAX CONeHCTBUS Y4eOHO-TPEeHHPOBOYHOH, CIIOPTHBHOM JI€STeNBHOCTH,
OSHOPOBIICHUIO M YYACTHIO B KYJIbTYPHO-MACCOBBIX 1 TOPXKECTBEHHBIX MEPOIPUATHSIX,
bopmupoBanuro oTyeTHOIN AOKYMEHTAIIHH B T.Y. IIPH 3aIIOMHEHUH [AHHBIX HH(DOPMAIHOHHEBIX
CHCTEM.

Ilpu onpenenenun obwvema u COZepKaHus o0pabaTEIBAEMBIX 1TepCOHANbHBIX
AaHHBIX paboTHHKAa W obyuaromerocs AIMHHHCTPAllUA W €€ IIPENCTABHTENH NOJDKHEL
pPyKoBoacTBoBaTkcs  KoHcrtutynumeidt  Poccuiickoli ®epepanyn, Tpynosim KOJEKCOM,
Kousenumeit n mpasax pebenxa, 3akoHoM 06 00pa3oBaHUM U HHBIMU (enepansupMu
3aKOHaMH,

Homnydenue mepcoHanbHBIX MaHHEIX MOsKeT OCYWIECTBIATECA KaK ITyTeM
IPEACTABNEHNS HX  caMHM  pabOTHHKOM, OOYYalOIIMMUCS  HIM  HMX  3aKOHHBIME
TIPENICTABUTENAMH, TaK M ITyTeM MONYYEHHS UX U3 UHBLX HCTOYHHKOB.

Ilepconansnrie nanubre paboTHHKa crenyer TIONTy9aTh y Hero camoro. Ecnu
LIEPCOHANBHBIE NaHHEIE PabOTHHKA BO3MONKHO TIOJIyYHTE TOJBKO y TPeTheil CTOPOHEI, To
PabOTHHK NOIKEH GBITH YBEIOMIIEH 00 9TOM 3apaHee, M OT HETO JOIDKHO GEITH [OTy4YeHO
MCBMEHHOE  cormacue. PaGortopmatens momien coodUmMTE  paGoTHEKY o LeIsIX,
IIPCAIIONIaraeMbIX HCTOYHHMKAX M CIIOCODAX TIOJIy9IeHHS NEPCOHANIBHBIX JAHHBIX, 4 TAKXKe O
XapakKTepe NOMIEKAMKX MOMyYeHHI0 ePCOHATBHbIX JlaHHBIX W IIOCIEJICTBUAX OTKAa3a
PabOTHHKA 1aTh NHCEMEHHOE COrTACHE HA HX MOJIyYeHue.

AIMVHHCTpanus u ee PEACTABUTENIM HE HMEIOT IpaBa TMONyYarh M
00pabaTsiBaTh NepcoHANbHBE HaHHbe paboTHHKA ® ywamerocs o ero MOJIMTHYECKHX,
PCUTHO3HBIX M WHBIX YO@XICHMSX M w4acTHOM skn3nm. B Cllyqasix, HeNoCpeICTBeHHO
CBASAHHBIX C BONPOCAMH TPYAOBBIX OTHOLIECHHI, JaHHBIE O YacTHOW >KM3HM paboTHHKA
(rH(OPMANKS O KH3HEHESTENBHOCTH B cepe ceMeMHEBIX GBITOBBIX, JHUHBIX OTHOILIEHHIA)
MOTYT OBITE ITONyYeHB! 1 06paBoTaHbl padoTonateneM TONBKO ¢ ero MUCHMEHHOro coryacus.



paboTHEKa 0 ero wrencrpe B OONIECTBEHHBIX 00BeIMHEHMSX UITH €ro  IPoQCor03HOM
ACATENLHOCTH, 32 UCKITFOUEHHeM CIIy9aeB, MpeyCMOTPeHHbIX estepanbHBIMT 3aK0HAMY,

K obpatorxe, HCPENaie W XPAHEHUIO MEPCOHANEHBIX TAHHEX paboTHuka moryt
MMETE IOCTYI COTPY JHUKH:

- HCHTPAIN30BAHHON OyXranTepun, pPHANYCCKOro oTHena;

- COTPYTHUKH CITyKOBI yIIpaBIIeHus NIEPCOHATIOM;

- HT-COpr,Z[HHKH;

-OpraHbl (esiepaitbHoi, PETHOHANBHOM, MYHHIIUIAILHOMH BIIACTH, HAa[30PHBIE OPTaHBI,
CYABL, MX TIONPAsAENeHH s U BeOMCTBa, OTIEPATOPBI HHYOPMALMOHHBIX CHCTEM;

K naunbvM yuammxes:

-aIMAHHCTPALIHS;

~TPCHEPLI-IPENoIaBaTE NN,

-OpraHsl (enepanpHo, PETHOHANBHOM, MyHHIUIIANBHOM BIacTH, Ha/[30pHBIE OPTaHEL,
CYIBL, X IIOAPA3NIENIEHAS 1 BEIOMCTEA, ONEPATOPb HHOPMAIHOHHEIX CHCTEM;

Hcnonbsoanue mepconamsusix AGHHBIX BO3MOXKHO TONBEKO B COOTBETCTBHH C
HEIAMH, ONPEACITHBIINMH HX MONYYEeHHUe.,

Iepconansusre nanusre me MOTYT OBITh HCIOIB30BAHLI B IEJIsX IPUYHMHEHHS
MMYIIECTBEHHOTO K MOPabHOIO Bpe/ia TPaxc/[aHam, 3aTPyIHeHHUA PEaTH3ALNHI [PaB 1 cB0OOI
rpaxnan Poccuitckoit Depeparmu. Orpannuerue lIpaB rpaxkaan Poccuiickoit Mepeparuu ua
OCHOBE MCIOIB30BAHAS WHGOPMAMH 06 WX COLHANLHOM NPOHCXOXKAEHHH, O pacoBO,
HAllMOHANIbHOM, S3BIKOBOM, PeTHIHO3HON U NapTHAHON TIPHHANTIEKHOCTH 3anpereHo u
KapaeTcs B COOTBETCTBHH ¢ 3aKOHOMATETECTEOM.

Ilepenaua mepconansusx mamusx paboTHHKA BO3MOXKHA TONEKO ¢ COMTACHS
pabOTHHKA WM B crryudasx, HPAMO TIPElyCMOTPEHHBIX 3aKOHOIATENbCTBOM.

Ilpu nepenave mepconanbHbIx AGHHBIX aIMMHHCTPALUS JOJDKHA COGJIIOIATD
crenyrolpe TpeboBanms:

- HE COOBINATh NepcoHANbHbIE TaHHbIE TPETBCH CTOPOHE Ge3 MHCEMEHHOTO COrfIacHs
paboTHHKa, 33 HCKTIOYeHHeM ClyqaeB, KOrna 3T0 HeoOXONMMO B IelIsX NPeIYTIPEsK IeH IS
YTPO3BI XKHU3HH U 3I0POBBIO PaBGOTHHKA, a TAKKE B CllyHasX, yCTaHOBIEHHBIX (enepanbHbIM
3aKOHOM;

- He CoOOUIaTh IMepcOHAaNbHBIE JAHHbIE B KOMMEpYECKUX LendX 0e3 MUCEMEHHOro
coriacus;

- HpeOYNPENUTh JIHIL, MOXYJafOLHX TTePCOHATBHbIE JNaHHBIE, O TOM, YTO JTH NAHHbIE
MOTYT OBITh HCIIONIB30BAHBI JIHIIE B HeJIAX, 15 KOTOPBIX OHU COOOILEHSBI, M TPeGOBATE OT 3THX
/T IONTBEPIKACHHS TOTO, YTO 3TO IIPABHIIO COBIIONEHO. JInna, nomyuarouue nepconansisre
JIAHHBIE, O00A3aHBl COGMIONATH pexuM CeKPETHOCTH  (KOoHQuAeHIManEHOCTH). [lanHoe
TIOJIOXKCHHE He paclpoOCTPaHAeTCss Ha O6GMeHn [IEPCOHANILHEIMU  JAHHBIMH B MOPSIIKE,
YCTaHOBICHHOM (heAepaNbHBIMK 3aKOHAMH;

- PaspeinaTth NOCTYNI K NePCOHANBHLIM JaHHBIM pabOTHHKOB ¥ YYaIlHXCAd TONBKO
CTICLHMAIIBHO yIIONHOMOYEHHEIM JIHLIAM, OTTpe I IeHHEIM [IPHKa30M I10 OPraHU3aliu, IIPYU 5TOM
yKasaHHbIE UL NOKHB] HMETB IIPABO TOTyYaTh TONBKO Te IePCOHANLHBIE JaHHBIE, KOTOPBIC
HEOOXOIUMEI JUISl BBITTONHEHHS KOHKPETHBIX (YHKIIHIA;

- HC 3anpaiinBaTh HHQOPMALHIO 0 COCTOSHHH 3M10pOBBsI pabOTHHKA, 33 HCKTIOYEHHEM
TeX CBENEHHUH, KOTOpPEIE OTHOCATCH K BONIPOCY O BO3MOXHOCTH BBIITOJTHEHHS PaGOTHUKOM
TPYAOBOH (DYHKIHH;



B CITyHasX, yCTaHOBICHHEIX (e/epallbHbIM 3aKOHOM.

Bee mephr  xonbumennumansmocTi npu cbope, obpaGotke wu XPaHeHHH
ICPCOHANBHBIX AHHBIX PACHPOCTPAHAIOTCS KAk Ha OyMakHbIE, Tak W Ha 3JIEKTPOHHEIE
(aBTOMaTI/I3I/IpOBaHHI>IB) HOCHTEH HHPOPMAIHH.

He nomyckaercs orseuats ma BOIPOCEI, CBA3aHHBIE ¢ Nepefaveil nepcoHampHON
HHQOPMAIHH I10 Tenedony i dakcy.

XpameHHe mnepcoHaTBHEIX AAHHBIX  JIOIDKHO  TIPOMCXOOHTH B  MOpSKe,
HCKIIFOYAIOIIEeM WX YTPaTy UIIH UX HETIPaBOMEPHOE HCII0JIb30BaHHE,

IIpyu npussTHE pemenyii, 34TPArHBaOIINX HHTEPECH! pabOTHHKA U o0yuaronmxc,
4/IMUHACTPALNS M €€ NPeJCTABHTENH HE MMEIOT [IpaBa OCHOBBIBATECA HA MEPCOHATBHBIX
JaHHBIX paboTHUKA © 00yYaIOIIUXCS, IOy e bIX UCKIIIOUUTEIIBHO B Pe3YyNbTATE HX
ABTOMATH3HPOBaHHOH  06paboTKu  mmu OS/IEKTPOHHOTO  MOJIYYeHHS. A IMUHHCTpALHS
YHUTBIBACT INIHEBIE KaYeCcTBA pabOTHHKA, ero M06pOCOBECTHEIH U 3h DK THBHBIH TPYI.

4. locTyn K nepcoHaNbHBIM ZaHHBIM
BHyTpennwmii noctyn (moctym BHYTPH OPraHH3aliH ).
lIpaBo noctyma k mepcoranbHEEM nanHEM COTPYIHHUKA UMEIOT;

- THPEKTOD;

- PYKOBOLHTENM CTPYKTYPHBIX MOApPA3AENeHHi 10 HATPaBIEHUIO [EATENBHOCTH
(HOCTYN K JIHYHEBIM JIAHHBIM TOTBKO COTPYIHUKOB CBOETO MOApa3/ieleHns);

- TP IIEPEBONIC U3 OMIHOTO CTPYKTYPHOIO TIOJPA3IeNeH s B APYroe, NOCTYII K
HEPCOHANBHBIM NaHHBIM COTPYIHUKA MOJKET MMETh PYKOBOZHTENE HOBOTO TI0Apa3/IeeH s,

- €aM pabOTHHK, HOCHTEITh JAHHBIX;

- APYTHE COTPYIHMKM OPraHM3alldd TIPH BBIOJHEHHH HMH CBONX CITy#KeOHBIX
obs3aHHOCTEi].

IpaBo moctyna x mepconansrbm AAHHBIM YYallerocs UMEIOT:

-IHPEKTOD;

-3aMECTHTENN TUPEKTOPa;

-MEHLUHCKHHI paboTHHK;

-TPeHep-IperoaBares,;

“APYTHE  COTPYIHHKH WIKONBI TIPH  BBINOJHEHHH NIOPYYEHHH, CBS3aHHBIX ¢
NEPCOHANEHBIME JAHHBIMH YYAIIIHXCAL,

ITepeuens mun, umerommx AOCTYTl K IEPCOHAIBHEIM JIaHHBIM pPabOTHUKOB,
OMpeNeNAeTCs NPUKA30M [eHePATEHOTO AUPEKTOPa OpraHH3aIIH.
Buemmsnii foctyr.



K umcny maccoserx TOTPeOHTENeH IepCOHANBHBIX NaHHLIX BHe OpraHu3aIyuu

MOHO OTHECTH rocynapcTBeHHbIE 1 HETOCYTapCTBEHHEIe ()YHKIIHOHATbHEE CTPYKTYPEI:

- HaJIOrOBbIE MHCTIEKIHI;

- IPABOOXPaHUTENbHBIE OPraHEL;

- OPraHbl CTATHCTHKH;

- CTpaxoBbIie AI'€HTCTBA;

= BOGHKOM&TBI;

- OPTaHbl COUHATLHOTO CTanOBaHI/IH;

- [ICHCHOHHBIE (hOH/IBI;

- TOAPA3NeneHus (enepanbHbIX, PErHOHATBHBIX I MYHHLHUIIATEHEIX  OPTaHoOB
YIIpaBJIeHus;

Hanzopro-konTponsusie OPTaHBl HUMEIOT TOCTYN K HHDOPMALIHH TONBKO B cepe
CBO€H KOMITETEHIINH,

Opranmsanuu, B xoropsre COTPYIIHHK MOXeT OCYLIECTBIATH NepeqncieHus
ACHEKHBIX CPEJCTB (CTPaxoBble KOMIIaHMH, HETOCYNapCTBEHHBIC TEHCHOHHEIE (hoHEI,
61aroTBOpHTENBHBIE OPTAaHU3AINH, KPEIHTHBIE YdpexAeHHs), MOTYT TOJYYHUTH JOCTYH K
IIEPCOHANTEHBIM TAHHBIM PabOTHUKA TOBKO B Cllydae ero MUCEMEHHOTO pa3pelleHus.

S. 3amHTA HepcoHATBHBIX JAHHLIX
ITox yrposo#i mmm omacHocTsio YTpaThl IEPCOHAIBHBIX MaHHBIX TTOHUMAETCS
CIIMHHYHOE WM KOMIUIEKCHOE, pealbHOe MM HOTEHUHAIBHOE, aKTUBHOE HMIH MACCHBHOE
TIPOABNICHHE 3MOYMBILIIEHHBIX BO3MOXHOCTEH BHEIIHUX MM BHYTPEHHMX HCTOYHHMKOB
YTPO3Bl  co3/aBaTh  HeGIAronpHsTHLIE COOBITHS,  OKa3bIBATE JeCTabHITU3HpYIOIIee
BO3/ICHICTBHE Ha 3aIMI[AEMYEO HHOPMALIHIO.

Puck yrpossl mo6em UH(OPMAIHOHHEIM PECypcaM CO3Nar0T CTUXMHHEIE GeIcTBHS,
IKCTPEMANTBHBIC CUTYaLMH, TEPPOPHCTHYECKHE IEHCTBHSA, aBapUH TEXHHYCCKHX CPENCTB M
JTHHUA CBSA3M, IpyrHe OGBeKTHBHBIE obcrositenscTBa, a Takxke 3aMHTEPECOBAHHBIE H
HC3aHHTEPECOBAHHEIC B BOSHUKHOBEHHMH YIPO3bI JTHIA.

3aMTa  NepCOHANBHBIX  MAHHBIX OpPeACTaBIAeT  coOOM  KecTko
PCTIIAMCHTUPOBAHHEIH U JIHHAMHYECKH-TEXHOIOrHYeCKHMil [IpOLIeCC, IIpeaypex AT
HapylIeHHe  JOCTYNHOCTH, ILETOCTHOCTH, AIOCTOBEPHOCTH M KOHQHAECHIUATHHOCTH
TCPCOHANLHBIX NaHHBIX H B KOHEYHOM CUeTe 00eceYHBaromiii JOCTaTOYHO HaICHKHYIO
OesonacHocTh  mMHpOpMaimm B IpoLeCCe  yNMpaBlIeHYECKOH H  IIPOM3BOACTBEHHOM
JIesTeJIbBHOCTH ILKOJIEI.
3alMTa  [MepCcoHANbHBIX  AHHBIX pabOTHHKa OT HenpaBOMEpHOro X
HCIIOMb30BAHMS MK YTPATHI H0/KHA OBITH 06ecneyena paboTonatenem 3a cyeT ero CPEICTB B
HOPAZKE, YCTaHOBICHHOM (he/iepanbHEIME 3aKOHAMH.

BryTpenuss sammra.

OCHOBHBIM BHHOBHHKOM HECAaHKIIHOHMPOBAHHOTO MOCTYNA K MEPCOHATBHBIM
AGHHBIM ABJETCA, KaK IIPABUITO, [IEPCOHAN, PabOTAIOMIHH ¢ AOKYMEHTaMH B 0a3zaMH JaHHBIX.
Permamenraius nocryna nepconana k KOH(QUIEHIMAILHEIM CBeeHIsM, AOKyMeHTaM U Da3am
AAGHHBIX BXOTHT B 1MCII0 OCHOBHBIX HAIPABICHHII OPrARH3aIOHHON 3alIMTE] HHGOPMAIMK |
IPpEHasHaYeHa [ pa3srpaHideHns! MOJIHOMOYHIL MEXy PYKOBOAMTENSIME U CHIEIIHATHCTAMH
OpraHH3aIiH.

HAns obecnedennn BHyTpeHHEH 3amHTEL [CPCOHAIBHBIX JIAHHBIX PabOTHHKOB
He0bXomuMo cobmroaats psx Mep:



- OTPaHUYECHHE H PETTIAMEHTALINS COCTABA PabOTHHKOR, GyHKIHOHATEHEE 00s13aHHOCTH
KOTOPBIX TpeOyrOT KOHU IeHIMATEHEX 3SHAHHI;

- CTporoe wusbuparensHoe u 060cHOBaHHOE pactpelieeHne  NTOKYMeHTOB w
uH(pOpManuu MEXTy paboTHUKaMHU;

- PAMOHANEHOE pa3MeleHne paboumx MecT PaboTHHKOB, HpH KOTOPOM HCKJIFOYaNoch
OBl OecKoHTpoTEHOE HCIIONB30BaHKe 3aIUIIaeMOi HHpOpMALHH;

- 3HaHWe paboTHHKOM TpeGoBaHMii HOPMAaTHBHO-METOMYECKHX [OKYMEHTOB 10
3allMTe HHYOPMALHH U COXpaHeHHH TalHEI;

- HAJIMIHe HEOOXOMMMBIX YCIIOBHH B TOMEIICHUH [UIsl pabOTHl ¢ KOH(HICHIMATEHEIMA
JOKYMEHTaMHU ¥ 6a3aMy TaHHBIX;

- ONpEJeNCHHe W perifaMeHTaLHs COCTaBa PabOTHHKOB, HMerOIHX NpaBo nocryna
(BX0713) B IOMemeHpe, B KOTOpPOM HAXOAMTCA BEIMHCIHTENEHAS TEXHAKA,

- OPTaHH3ALNA HOPA/IKA YHHYTOKCHUS! HHQOpMaNuy;

- CBOCBPEMCHHOE BBIABIECHHE HApyIICHUS TpeOOBaHHIT Pa3pEeIIHTENbHOR CHCTEME]
FOCTyTIa pabOTHUKAMU NO/Ipa3/ieeHus;

- BOCIIMTATENLHAS H PashACHHUTENBHAS paGoTa ¢ COTPpYIHUKAMH IONPa3NeICHUs 110
UPCAYNPEIKICHAIO  yTPaThl LEHHBIX CBENCHUM mpu  paboTe ¢ KOH(HACHIHATHHBIMH
TMOKYMEHTaMH;

- HC JIONMyCKaeTCs BHIAAYA JHMYHBIX Jel COTPYIHHKOB Ha pabouue Mecra
PYKOBOIHTEIEH.

JInvnbie nena MoryT BeIIABATBCH Ha paboyme MecTa TONBKO JUPEKTOPY, paboTHHKaM
OTA€Na MepCOHaNa W B MCKIIOYHTEThHEIX CIy4asX, TO MHCBMEHHOMY paspeleHHIo
AUPEKTOPA, - PYKOBOIUTENIO CTPYKTYPHOTO TOJpasfieIeHst (HapUMep, NpH OATOTOBKeE
MAaTepHaloB /s aTTeCTald paboTHHKA).

3alMTa [MEPCOHANBHBIX NAHHEIX Ha SIICKTPOHHBIX HOCHTENsX. Bce mnamkw,
CONCPIKAILNE MEePCOHANLHBIE [AaHHBEIE, NOMKHBI GbLITH BALMIEHBl [1APOJIEM, KOTOPBIH
COOBIIAETCST PYKOBOMHUTE O CITyXOBI yIpaBIeHUS TepcoHATOM U PYKOBOIHUTENIO CITyKObI
MH()OPMAIMOHHBIX TeXHOTIOTHIA
Bremmnsas 3amura.

Jnsa samutsl koHGUIEHIMATEHOI HHGOPMAIHK CO3MAIOTCS LeJIeHapaBleHHbIe
HeOIArOIpPHATHBIE YCIOBHS I TPYAHOIPEONOIUMEIE NPEHATCTBAA I JHIA,
HLITAIOMEr0Csl COBEPIIHTh HECAHKIMOHUPOBAHHBIH AOCTYNl W OBIafeHue HHpopmMaLmei.
[ensto u pesynsraTom HECAHKIMOHUPOBAHHOIO JOCTYNAa K MH(OPMAIHOHHEBIM pecypcam
MOKET OBITh HEe TONbKO OBMAJCHHE LEHHBIMU CBCIICHUAMH M MX HMCIOTBb30BaHUE, HO U HX
BH/ION3MEHEHHUE, YHHYTOXKEHHE, BHCCEHHE BHDYCa, OAMeHa, (anbCHBUKALMA CONEPKAHHS

PEKBU3HTOB JOKYMEHTA U JIp.

llon mocropoHmnM oM  TOHEMaeTcs moboe nHLIO, He HMeromee
HEIIOCPEICTBEHHOTO OTHOLIEHHS K JeATeIbHOCTH IIKOTIBI, TIOCETHTEIH, PAOOTHUKH APYTHX
OPTaHM3alHOHHBIX CTPYKTYp. IlocTopoHHme nmma He AOJDKHBL 3HATH paclpe/eneHne
ysKuMiA, paboune HPOLICCCRI, TEXHOJIOIMIO COCTABITEHHUS, OQOPMICHS, BeACHUS I XPaHeHUs
AOKYMEHTOB, JIE]l U pabO4YMX MATEPHAIOB B OT/ele IepcoHana.

Jist obecriedenus BHemHed 3aruTeL MIePCOHANBHBIX JAHHBIX COTPYIHUKOB
HEOOXOIMMO COOMIONATE psix Mep:

- OPAIOK NpUeMa, y9eTa U KOHTPOJIS TesTeIbHOCTH OCETUTEJIEH;

- IPOIYCKHOM PeXHM OpraHu3alum;

- YHeT U IOpA/IOK BELIAYHM YI0CTOBEPEHMIA;

- TEXHHCCKUE CPEICTBA OXPAHBI, CHTHAIIA3ALIUH;



o Bo3amoxHOCTH IICpCOHaNIbHBIE NaHHEIE 00e3THYUBAIOTCS.

Kpome mep zammrer HEPCOHAIbHBIX TaHHBIX, YCTAHOBIEHHEIX 3aKOHOIATENbCTBOM,

paboTomarenu, paboTuuky u wux IIPEJICTABUTENN MOTYT BEIPabaThIBaTh COBMECTHELE
MEPLI 3aIUTEI IEPCOHANBHBIX TAHHEIX PabOTHUKOB.

6. [IpaBa u o6s3aun0CTH paboTHuKa, 06ygaromerocs

3akpennenne mpap paboTHuKa, PETTIAMEHTHPYIONUINX 3ALIUTY €T0 NepPCOHANbHBIX
AaHHBIX, 0BECIIEYHBAET COXPAHHOCTE TIOIHOM 1 TOYHOH MH(MOPMALIUH O HeM.

PaGotHuxy u ux nmpencrasurenn AOTDKHEL OBITh O3HAKOMIIEHBI TIOf PaCIIHCKy ¢
AOKYMEHTaMH OpraHu3aluw, YCTAHABIIMBAIOIIMMU TIOPSIOK  06paBoTKH MIEPCOHANTbHEIX
NaHHBIX PaDOTHHKOB, a Takxke 06 ux lpaBax v 00A3aHHOCTAX B 3TO 06/1acTHy.

B nensx sanyre mepconamphbix AHHBIX, XpaHauXcs y paboToarens, paGoTHuk
HMMEET NpaBo:

- TpeGOBaTh HCKIIOYEHHUS HIIH UCIIPABIEHHS HEBEPHBIX MU HEITOIHBIX MTEPCOHATBEHEIX
J@HHEBIX;

- Ha CBOOOHEIH GecruraTHbIH AOCTYII K CBOHM NEPCOHANEHEIM AHHBIM, BKITIOYas Ipaso
Ha MOy eHHe KONuii J1060it 3amucy, coneprkaneii NEPCOHANILHBIC TaHHEIE;

- ICPCOHANBHBIE JaHHBIE OIEHOYHOLO XapakTepa NONONHWTL  3asBIEHHEM,
BEIDQKAFOIIMM €T0 COOCTBEHHYIO TOUKY 3peHHus;

- OHPENCTIATE CBOUX IPECTAaBHTENEH TS 3aIUThI CBOMX NEPCOHANILHBIX JaHHBIX;

- Ha COXpaHeHHUE U 3alUTy CBOEH JTHYHOM U ceMelHo TalHEL

Paboruuk 06s3an:

- IIépefaBath paboOTOHATENIO WM ero [IPCAICTAaBUTENII0  KOMIUIEKC [OCTOBEPHBIX,
AOKYMEHTHPOBAHHEIX IEPCOHATBHBIX NAHHBIX, COCTAB KOTOPBIX YCTaHoBIeH Tpy/0BEIM
KozexcoMm PO.

- CBOCBPEMCHHO CO000WATL PaGoOTONATENI0 06 W3MECHEHHH CBOMX TIEPCOHANBHBIX
JIaHHBIX.

PaGorTHuku crasar paboTonaresns B U3BECTHOCTE 06 W3MEHEHUH (paMuIIny, UMEHH,
OTHECTBA, MATBl POKIEHHS, YTO MONydaer OTPaXE€HHE B TPYLOBOM KHHIKKE HA OCHOBAHHH
TPE/CTaBICHHBIX TOKYMeHTOB. [Ipi HeOOXOMMMOCTH H3MEHSIOTCS JlaHHBIE 00 06pasoBanuH,
npoeccun, cenuanbHOCTH, NPUCBOCHHM HOBOTO pa3psi/ia U mp.

B menax samwrer yacthoit JKHU3HH, JIMYHOH M CEMEHHOM TalHEI paGOTHHKH He
JI0JDKHBI OTKA3BIBATECSA OT CBOETO IIPaBa Ha 00paboTKy 1epCOHANBHBIX AAHHBIX TONBEKO C HX
COIIACHH, IIOCKOJILKY 3TO MOXET HOBJIeYh IPHYHHEHHS MOpPAbHOTI0, MATEPHAILHOTO Bpea.

Paspemerne wa wmemonszopanme HICPCOHATBHBIX JAHHBIX 00Yy4YarOIUXCs, He
AOCTHTIIHX 14 JIeT, JaeTes X pOIUTENaME WK 3aKOHHBIMM IPEACTABHTENIIMH.

7. OTBeTCTBeHHOCTD 32 pPasriamenne KoOHGUIAEHUHATLHOT
HH(pOpMaNHH, CBA3aHHOI ¢ NEePCOHANBHLIMH JAHHBIMH
ITepconansHas 0TBETCTBEHHOCTE - OHO U3 TABHBIX TPeOOBaHMH K OpraHuzaImy
QYHKIHOHHPOBAHUA CHCTEMBI 3AIHTHL [IEPCOHANLHON HHOOPMAIIMH 1 0613aTeNbHOE yclioBue
obecredeHns 3 heKTHRHOCTH 3TOj CHCTEMBI,



I0punnyeckue u mugeckie JINLA, B COOTBETCTBHH CO CBOMMIM IIOTHOMOYHAMU
BlIazeromue mHGopManmeii o I'PaNaHax, nonyyamomue u HCTIONB3YIOIINE ee, HecyT
OTBETCTBEHHOCTh B COOTBETCTBHM C 3aKoHOmarenscTBOM Poccuiickoii Oenepannu 3a
HAPYIICHNE PeXUMA 3aIUUTEL, 06paboTKe 1 HIOpANKA HCIIOMB30BAHKS ITOH HH(pOpMaIHy.

PykoBomurens, paspeluarommit | nocTyn coTpynmmka x KOHQHACHITHAIEHOMY
HOKYMEHTY, HECET NePCOHANBHYIO OTBETCTBEHHOCTS 3a JIaHHOE pa3pelleHHe,

Kaxnprii COTPYAHHK IIKONBI, MOMYYalOLIHH s paboTEl KOH(UIeHHATLHEIT
JOKYMEHT, HeceT CIMHOTHYHYI0O  OTBETCTBEHHOCTH 34 COXpaHHOCTb HOCHTENS W
KOH(pUIeHIMATBHOCTS HH(OpMaLuH.

Jlvua, BHHOBHEIE B HApYIICHUM HOPM, PeTyIHPYIOMIHX nony4denue, 06paboTky u
STy  TIEPCOHANBHBIX — JAHHBIX, HECYT  JUCHMILTHHAPHYIO, AJIMUHHCTPATHBHYIO,
I'PaXIaAHCKO-IPaBOBYIO MK YTOOBHYIO OTBETCTBEHHOCTD B COOTBETCTBUH C (enepansupME
3aKOHAMH.

3a HeHcHONHeHHe HITH HCHa/IIexKalee HCroNHeHre paboTHUKOM 10 ero BHHE
BO3JIOXXEHHBIX Ha Hero ofs3aHHoCTel 110 COOJIIONEHHIO YCTAaHOBIEHHOTO [opsAZKa paboTel co
CBCACHUAMH  KOH(DHIAEHUHAILHOLO XapaKktepa  pabotomartens — Brpase IIPUMEHSTH
lipexycMoTpenteie TpyToBEIM Kopekcom AHUCUHIUIMHAPHBIE B3LICKAHUS,

HomkHocTHbIE NHTa, B 0653aHHOCTS KOTOPBIX BXOMUT BEIECHHE IIEPCOHATHLHEIX
H8HHBIX COTPYIHUKA, 0OOGA3aHBI O6ecreymTs KaXIOMYy BO3MOXHOCTE O3HAKOMIIEHHS ¢

COOpaHHBIX B  YCTAHOBJIEHHOM HMOPAIKE  NOKYMEHTOB, 1HOO  HecBOeBpeMeHHOe
IIPEOCTaBIEHNE TAKMX JJOKYMEHTOB HIIH HHOM uHbOpMaLUY B cTydasix, IIPETyCMOTPEHHBIX
3aKOHOM, JIHGO MPEeNOCTABNEHHe HeMONHON iy 3aBE/IOMO JIOXHOH MHGOPMALUH - Bjeder
HAJIOKEHHE Ha I0KHOCTHBIX ML 8IMHHHCTPATHBHOTO mrpada B pasMepe, onpezenseMom
Kozekcom 06 anmunmcTparusmmrx IpaBOHapyIEHUSX.

B cootsercrBun ¢ Ipacmancikum KOJICKCOM IHIIa, HE3aKOHHBIMH METOaMH
TIOJIyYHBIIIHE HH(OPMALHIO, COCTABIIAIOWYIO CIly)kKeOHYI0 TalfHy, 0Gf3aHBI BO3MECTHTE
TPHIHHEHHBIE YOBITKH, IPHYeEM Takas ke 06s3aHHOCTS BO3JIaraeTcs U Ha paboOTHHUKOB.

YronosHas oTBeTCTBEHHOCTE 3a HAPYIICHHE HEeNPHKOCHOBEHHOCTH YACTHOMN
KU3HU (B TOM 4HCIIe HE3aKOHHOE codHpanue M paclpocTpaHeHye CBEIICHUI O YacTHOM
KUSHHM JTHIA, COCTAaBISIOMIETO €ro JHYHYH) MK CeMelHylo TaiHy, 6e3 ero cormacus),
HEIIPAaBOMEPHEIH  OCTYII K OXpaHAEeMOH | 3aKOHOM KOMITBIOTEPHOM  uHpOpMarmy,
HEIPABOMEPHEIH OTKAa3 B MNpeoCTABIeHHH COOpaHHEIX B YCTaHOBIEHHOM nopsake
AOKYMEHTOB H CBEJICHUH HACTYNAET B COOTBETCTBHE ¢ YK PD.

Henpasomeprocts  nestensrocry OPraHoB TOCYNapCTBEHHOH BIACTH WU
OpraHu3aLii 10 cO0PY M HCITOB30BAHMIO [IEPCOHANBHBIX TaHHBIX MOXET OBITh YCTAHOBIIEHA
B cynebHOM mopsixe.



